UNIVERSITY OF HUDDERSFIELD
Generic health and safety risk assessment for general teaching and student activities within studios and similar environments
	Location(s)
	
	Assessment carried out by
	
	Assessment date: 
	


	Aspect / hazard  
	Items within and across walkways (e.g. furniture, belongings, trailing cables) and damaged walkway areas 

	Risks to health and safety
	People at risk
	Measures to manage the risks

	Colliding with or falling over items within or across walkways.
Falling due to contact with damaged walkway areas. 

Unnecessary delay in evacuation from items being on means of escape. 
	Members of staff, students and other using the studio(s).
	Awareness amongst individuals, especially those supervising the activities within the studio(s), of good housekeeping practices. 
Sufficient space to accommodate items, including storage when not in use. 

Any discovered damaged walkway areas are made safe and reported via ‘Estates Online’ for repair.

Where possible trailing cables arranged to not be within walkways. If unavoidable cable matting will be used. 


	Aspect / hazard  
	Electricity and portable electrical appliances  

	Risks to health and safety
	People at risk
	Measures to manage the risks

	Electrocution from damaged portable electrical appliances, cables, plugs etc.
	Those using or coming into contact with damaged appliances etc.
	University-owned appliances, cables, plugs etc. subject to appropriate levels of maintenance (e.g. inspection and, where necessary, testing).

Safe condition of permitted individual-owned appliances (e.g. laptops) is the responsibility of the owner.
Extension cables used only as a temporary measure and located away from areas of potential damage.

Where trailing cables across walkways is unavoidable these are covered with the appropriate matting protection.


	Aspect / hazard  
	Spillages and other contaminants on floor surfaces

	Risks to health and safety
	People at risk
	Measures to manage the risks

	Slipping on spillage or other contaminant.
	Anyone in contact with the spillage etc.
	Floor coverings (e.g. tiled, vinyl and similar surfaces) have the appropriate slip resistance properties for spillages and other contaminants likely to get onto them.

Spillages etc. dealt with as soon as is possible and room users aware of how to report and/or deal with such situations. 


	Aspect / hazard 
	Manual handling

	Risks to health and safety
	People at risk
	Measures to manage the risks effectively

	Musculoskeletal injuries through poor manual handling techniques, exceeding physical capabilities etc.

Impact injuries through the dropping of loads. 
	Those undertaking and within the vicinity of manual handling activity.
	Members of staff gaining and maintaining awareness of safe manual handling through the university’s web-based resource.

Extensive manual handling activities (e.g. furniture moves) undertaken by campus support officers
 


	Aspect / hazard  
	Exceeding room capacity

	Risks to health and safety
	People at risk
	Measures to manage the risks

	Delay in safe evacuation.
Insufficient space to undertake activities and use the studio(s) capacity.
	Those using the affected studio(s).
	Capacity of studio assigned through timetabling system.

Any potential changes in use of the room(s) resulting in higher occupancy checked prior to proceeding.


	Aspect / hazard 
	Display screen equipment (DSE)

	Risks to health and safety
	People at risk
	Measures to manage the risks

	Health risks associated poor workstation set up, poor posture and prolonged period of DSE use.
	Those using DSE for prolonged periods.
	Workstations provided within the studio(s) subject to the appropriate assessment process as part of the university’s DSE policy.
Information provided to individuals and made available within the studio(s) as appropriate on good workstation set up and posture, and breaking up periods of prolonged use.


	Aspect / hazard 
	Violence and aggression

	Risks to health and safety
	People at risk
	Measures to manage the risks

	Potentially confrontational situations and experiencing aggressive or violent behaviour. 

	Individuals exposed to such situations.
	Members of staff gaining and maintaining awareness of recognising such situations, diffusing techniques, actions to take and the reporting of incidents through the university’s ‘Handling violence and aggression in the workplace’ web-based resource.

Situations raised with respective academic school and reported through the university’s security incident and/or health and safety incident reporting processes as appropriate.

Raised and reported situations subject to the appropriate follow up action. 


	Aspect / hazard 
	Hazardous substances

	Risks to health and safety
	People at risk
	Measures to manage the risks

	Short and longer term health impacts from over-exposure to hazardous substances that are used as part of projects within the room(s), e.g. spray mount, spray paints. 
	Those over-exposed to substances. 
	The intended activities that will involve the use of hazardous substances are subject to specific risk assessment.

Risk controls identified by the risk assessments in place and brought to the attention working within the studio(s).


	Aspect / hazard 
	Sharps

	Risks to health and safety
	People at risk
	Measures to manage the risks

	Cuts to the hands or other parts of the body when using sharps such as scalpels, craft knives etc. or if these are inappropriately disposed of.
	Those using sharps or handling waste from the studio
	User awareness of practices to reduce risk of injury, e.g. pressure retractable blades, maintaining sharp blades, cutting away from the body.

Appropriate containers (i.e. non-medical) for safe disposal of sharps and awareness of using these containers not general waste bins.

	Aspect / hazard
	Fire

	Risks to health and safety
	People at risk
	Measures to manage the risks effectively

	Sources of ignition in contact with: -
· Highly flammable, flammable liquids and/or gases; or

· Combustible materials.
	Studio(s) and wider building occupants.
	Smoking prohibited.
Rubbish not allowed to over-accumulate and will be safely disposed of.

Activities introducing sources of ignition, highly flammable, flammable liquids and/or gases subject to separate risk assessment process.

	Furniture, display items etc. adversely impacting on means of escape or causing obstruction to emergency equipment (e.g. fire alarm call points, fire extinguishers)
	
	Furniture, display items etc. located away from exits and/or fire exits, and fire alarm call points, fire extinguishers etc. located with the studio(s).

Members of staff gaining and maintaining general fire safety awareness through the university’s web-based resource.

	Occupants not aware of action to take on discovering a fire and/or hearing the fire alarm.
	
	Members of staff gaining and maintaining general fire safety awareness through the university’s web-based resource.

Member of staff supervising use of the room leads evacuation in the event of fire alarm activation.

Student awareness through induction processes and supporting information.


	Aspect / hazard 
	Working at and items stored at height

	Risks to health and safety
	People at risk
	Measures to manage the risks

	Falls whilst working at height to erect displayed material or access storage areas.

Items stored or displayed at height not securely positioned and falling to ground.
	Those working at height and in vicinity below
	Proper access equipment available, e.g. step ladders

Awareness of safe working at height techniques through web-based resource, working procedures etc.

Sufficient space around areas where work at height and others kept away from vicinity whilst taking place.

Items securely positioned when displayed or stored at height, e.g. proper shelving systems, consult with Estates for heavy items being fixed into the building’s fabric.


	Aspect / hazard 
	Work equipment

	Risks to health and safety
	People at risk
	Measures to manage the risks

	Contact with the dangerous parts of work equipment used within the studio(s).

General misuse of the work equipment.

Defective work equipment and any safety measures of that equipment.
	Those using the work equipment and in close proximity
	Activities involving work equipment subject to specific risk assessment where appropriate (e.g. powered machinery).

Appropriate levels of awareness of the safe use of particular items of work equipment, and supervision to ensure safe use.

Work equipment subject to appropriate levels of maintenance, e.g. in accordance with the manufacturer’s instructions.




	Aspect / hazard 
	Lone working and use of studio outside of normal building operational hours

	Risks to health and safety
	People at risk
	Measures to manage the risks

	unable to promptly summon emergency assistance in the event of serious injury, sudden illness.

Unauthorised personnel accessing studio(s) or other areas of the building and potential impact on the personal safety of those using the studio.
	Those using the studio
	Occasional periods of lone working generally confined to normal operational hours and when others in the immediate vicinity (e.g. adjoining rooms or areas, periodically accessing the studio).

Planned lone working activities and activities being carried undertaken outside normal building operational hours, particularly where involving students, subject to planning, particularly those involving students.

Those accessing studio aware of how to summon emergency assistance.

Access control systems to limit unauthorised access to buildings.

Agreed arrangements with university’s Security Services for accessing and leaving buildings outside of normal operational hours.


In addition to the generic aspects and hazards above, there may be other unique aspects and hazards. Those aspects and hazards, the associated health and safety risks and the management of these risks are recorded below.  aspects will also need to be considered. These can be recorded below.
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